CEIA/1078/2025-IT-Part(1)

aflad’ age@lMQes oI,

RIGMNAIMOYo ROEMOYo,
mMo. CEIA/1078/2025-IT-Part(1)

ONGBUM @0
ool : 08-07-2025
[UVE: =TT
Qlla¥@o - o iErY alo- MK —@RWIR @RWU® MIGIERSE  ale@iuy

MeQllWoMe -@S@ MIBERUREERUB- VoMUl
MmRalm = 1) qu.e.(ruowa) me. 3253/2023/GAD @@, @lmaimamaj@s, 14-07-2023.
2) (r0.®.(ruowa) Me. 20212025/GAD @@, @l@aimamaje. 09-05-2025.

MRl DOMEYBHUB (@Jd0Bo DD BHIRPRIVODIEje Y BIRPAIVEERERJ @RYWIA
@oWlaglo  niIcwInasles) atemil.ty mucallwome el aaTige. ERW® &»IEEHANIW
QEMNIT OBIENEEAIB:MDIMIV ®I6¢ alo@mn ailde3weEBUW agejo DDO ao@e Hlaimenoase
&HBUMBIWYo lILlEEEMRmISIMAT @RAIWIEBMD.

* afgPd HIEPAIVEEEERIL HAMEMIMOS, OG0 MOTVQe 16-:0 T Q@3
@GO @OMUo 15-:00e @O QeeWss &dei@aaleal Non-Punching Attendance
@RCAIBHBUI, NIMLOA]5 @RQMWmMmMY Attendance Custodian/ DDO (Reporting Officer)-
oM WaldBUEEWIOSWYSS HO® , GP®® DDO-00@ biometric.irrgn@gmail.com agan  go-
620l@d  alanmuoilealss PEmInSIale O8BSE. EIYIElERMM 6(@0oGandda MVadl®moe

@RQCHENMERMIGN).

e Attendance Portal @  eslqud eal@emioud Organisation  Employee  Code @3

dldenirwaoe PEN mmiQe , Mail ID @l@d o-eadiej. 6616 |SEOmENE@mosT).

. giEgne_d by Sreedevi P
Chie S 48%7-2025 15:04:44

alé@al: af)ao Boadlany’ cawdale:uddse HlamEIdHaRs (OANIBSTVY JEEUM)

O883SdHo - PROFORMA FOR NON PUNCHING ATTENDANCE

1/80361/2025



PROFORMA FOR NON PUNCHING ATTENDANCE

Name of Employee

PEN No:

Attendance ID No

Date & Time of Non Punching Request

Name of Office

Reason For NON PUNCHING ATTENDANCE

1)New Joiner-PEN/BAS Enrolment was not
done.

2)Joined back after deputation-BAS Enrolment was
not done

3)Power Failure

4)Device not working

5) Authentication/Server Error

6)Network not available

7)Forgot punching

Recommendation/Remarks

Signature of Approving Authority/DDO

Name of Approving Authority/DDO

Designation of Approving Authority/DDO

Office Seal




